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NORMIT COURSE RESERVATION FORM

(This form can be photocopied for multiple applications)

On completion please return to: Resilience Team, Norfolk County Council, County Hall,

Martineau Lane, Norwich, NR1 2DH

Tel: 01603 222016
Fax: 01603 223010
Email: normit@norfolk.gov.uk

PLEASE COMPLETE IN BLOCK CAPITALS

	Please tick (() to indicate the course(s) you wish to attend.

	Event Title
	Date
	(
	Event Title
	Date
	(

	Business Continuity Workshop
	
	
	Managing Emergencies
	
	

	Emergency Loggist
	
	
	Skills for Briefing & Debriefing
	
	

	Emergency Plan Writing
	
	
	Train the Trainer
	
	

	Exercise Management
	
	
	
	
	


	Title/Rank:
	
	Initials:
	
	Last Name:
	

	First Name:
	
	Preferred Badge Name:
	

	Tel No:
	
	Fax No:
	

	Email:
	

	Job Title:
	

	Organisation:
	

	Address:
	

	
	

	
	
	Postcode:
	

	Any special requirements, i.e. diet, wheelchair access:

Lunch and refreshments will be provided. If you have any special requirements or needs to enable you to participate fully in this event, please let us know: eg physical access, hearing loop or dietary requirement.
	


	NORMIT Member:
	*Yes/No  

	BCI Member
	*Yes/No

	Member of Emergency Planning Society:
	*Yes/No  

	Fee enclosed (Cheque made payable to Norfolk County Council):
	*Yes/No  

	Please invoice *me/my organisation (*delete as appropriate):
	*Yes/No  

	Purchase Order reference:
	
	Date: ………………………….
	……


*Delete as appropriate
	Invoice address if different to the above

	Contact Name:
	

	Address:
	

	
	
	Postcode:
	

	Authorised by:
	
	Signature:
	


NOTES:

1. Joining instructions and invoice will be issued 1 month before the event date.  Cancellations prior to this date will not be subject to a charge.

2. No refund will be made after an invoice has been raised.  If you unable to attend the course, please try to find a replacement and notify this office on 01603 222016.

3. Your details will be held by the Resilience Team in accordance with the Data Protection Act and information may be sent to you regarding future courses.















For Office Use Only

	Code: 
	
	Recorded:
	
	Confirmed:
	

	To BSU:
	
	Invoice No:
	
	JI:
	



